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Responsible Authority:
Associate Vice President, Administration and
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APPLICABILITY/ACCOUNTABILITY:
This procedure applies to all individuals within Facilities and Safety (F&S) who request goods
and services for purchase. This procedure does not require F&S to purchase products that do not
perform effectively for the intended use; are too costly; have unacceptably long lead-times; or
exclude competition.
PROCEDURE STATEMENT:
Facilities and Safety is committed to the stewardship of a sustainable environment, and promotes
environmentally responsible purchasing practices, to moderate and reduce the university’s
dependence on non-renewable resources. Purchase request decisions will be based on multiple
factors, including environmental impact, protection of occupant health, cost, quality and
packaging of products, recyclable content, and related services, and with continuous sourcing for
new, environmentally-friendly products. All purchase requestors are encouraged to select
consumable and durable goods and services from vendors who share our desire to reduce any
adverse impact on the environment.
Facilities and Safety pledges to use environmentally-friendly products in the construction of new
buildings and alterations, including any additions to existing buildings. To promote
sustainability, the university supports certification programs that ensure products meet a set of
standards that surpass compliance with national environmental laws. UCF follows the
Leadership in Energy and Environmental Design (LEED) green building rating system for design
and construction initiatives. This system endorses the purchase of environmentally-friendly
products for new and existing building construction. . Facilities and Safety will follow UCF
Purchasing Guidelines for all procurement.
DEFINITIONS:
Consumables: goods that may be destroyed, spent, or depleted during use
Durable goods: materials that do not wear out quickly and yield utility over time rather than
being consumed in one use
Leadership in Energy and Environmental Design (LEED): a green building rating and point
system developed by the U.S. Green Building Council. Points are earned by completing specific
projects that incorporate green design and construction initiatives. The number of points

achieved determines the LEED certification level the project receives: certified, silver, gold, and
platinum.
Rapidly renewable material: natural, non-petroleum-based building materials that have harvest
cycles under 10 years. Such materials include bamboo, cork, cotton, natural linoleum products,
soy, straw, strawboard, wheat board, wool, etc.
Recycled material: materials that have been recycled and diverted from the landfill to create a
non-virgin material for manufacturing a new product
South California Air Quality Management district (SCAQMD): the air pollution control agency
for Orange County, CA and the urban portions of Los Angeles, Riverside, and San Bernardino
counties
Sustainability Criteria: contains postconsumer recycled content, is rechargeable, has been
remanufactured, derived from a sustainable agriculture source, is a bio-based raw material
meeting the Sustainable Agriculture Network’s Sustainable Agriculture Standard, harvested and
produced within 100 miles of delivery site, certified by the Forest Stewardship Council, or has an
ENERGY STAR rating
GOALS:
Category

Goal

Purchases: Ongoing
consumables
Purchases: Durable goods
and electric powered
equipment
Purchases: Lamps

60% meet sustainability
criteria
40% meet sustainability
criteria
90% of lamps have 60
picograms of mercury per
lumen-hour or less

Performance measurement
unit
Cost
Cost
Number of lamps

PROCEDURES:
General purchases:
Facilities and Safety will strive to purchase environmentally-friendly products and services, and
will encourage vendors to provide such product lines. All purchase requestors will become
familiar with and use the Sustainable Product Website Listing (Attachment A) and the
Sustainable Purchasing Performance Metrics (Attachment B) as resources when making
purchasing decisions. The criteria identified will reduce the environmental impact of products
purchased for use in operations, maintenance, upgrades, and new building construction.

