Welcome to ReADY

ReADY Request is a Self-Service site that gives students, faculty, staff, and off campus users the ability to
submit work order requests to the UCF Facilities Operations department.

Accessing and Creating an Account in ReADY
To access the ReADY request website, the user can go to the UCF Facilities and Business Operations
Website fs.ucf.edu
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WHO WE ARE

The services that our team provides to the university are essential to its efficient operation and the success of our campus
community. We are proud campus stewards working to upkeep the functional and attractive learning environment for our
students, faculty and staff.
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1. Select the Work Request form to be brought to the ReADY request screen

|
Confirm Email I
or

" Single Sign-On (SS0) ‘l

O Remember Me

Forgot Password? l

oS - . s ae e P

. Al

B e b SN ——

y and students should selecthe ingle Sign On(SSO)

| UCF employees, facult



https://fs.ucf.edu/

Continue

This site uses cookies to provide necessary functionality. | Leam more | = Got

A verification email was sent to:

T T

Login New Account Forgot Password?




P Search

v oo om

Try the new Outlook

=l
Fle  Home  Send/Receive  View Help  Acrobat

5 Newemail ~ | il -~ B B~ ‘ ) Reply %) ReplyAll —> Forward ‘ & Share to Teams

PMovetor? v

©) Unread/Read BB~ P~ B | searcheeople | B Y- | 5%~

‘ [3 Reply with Scheduling Poll ‘ {~J phish Alert Report ‘

<
o  VFavorites Focused ~ Other ByDate v T How to verify email address on ucfready.assetworks.cloud/ready3
g
Inbox 3 v Tody eply | € Rey o
-~ DONOTREPLY@ucfready.assetworks.cloud © S Repy | © Repyal | 2 Forvad ||
v DONOTREPLY@ucfre. To
Drafts R o S Retention Policy UCF Delete after 10 Years (
@ ooeitens 5 elo, To verityyour account

Hello,

o verify your account email, simply click the link below.
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4. The user will be sent a verification link to the email entered into ReADY request
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5. Select Next. Additional information is needed to complete the user’s profile in ReADY. Go to
the User Profile and select Edit by General Settings, Enter the users first and last name in the
boxes provided and select Done.
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6. Select “Edit” to fill out the User’s First and Last name. Please ensure that the user’s email is
populated under the “Email” sections. Select “Add” under “Phone” to enter the users phone
information.

**|If there is no information under phone number this may effect the generation of work orders**
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7. You can now submit work order requests using the tile.
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