
How to find a Parking Garage in ReADY Request 
1) Make sure you have selected the right Site.  

• Main Campus is Site 0001 
• Downtown Campus is Site 0017 

 

2) In the Building field, If you know the Parking Lot number, enter the lot number.  If you don’t 
simply type PARKING to search by Description. 

 

 



3) You should add a “Room” to the request.  With parking lots, this is a little more complicated 
because you have to specify a floor also. Generally, you will want to select “FACILITIES USE 
ONLY” for maintenance areas.  There will be some rooms defined, but if you are unsure, enter 
“GENERAL AREA” for the location. 
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